Diocese of Columbus
PROCEDURES FOR REPORTING AN ON-THE-JOB INJURY

Step One:

Step Two.
Supervisors:
» Assist injured employee to obtain medical assistance, if needed.
e Provide needed forms and review procedure with injured employee.

» Make sure accident report is completed, reviewed, signed and dated by the employee and
you.

« Forward all paperwork immediately to Hunter Consulting Company. It can be mailed to 6600
Clough Pike, Cincinnati, OH 45244, faxed to 1- 513-372-8755 or e-mailed to Angela M. Behrend at

abehrend@hunterconsulting.com

« You may also notify the HR and Insurance Offices at the Diocese and/or forward a copy of
the completed forms and documentation via e-mail jkash@columbuscatholic.org
madelatorre@columbuscatholic.org and/or tdepassio@columbuscatholic.org or U.S. mail (197 E. Gay
Street, Columbus, OH 43215).

Injured Employee:

¢ Seek medical treatment first, if needed.

e Complete the Diocese’s Incident Report form.

» Complete the First Report of Injury Form (FROI).

» If you did receive treatment for your injury, have your doctor complete the "Physician’s
Report of Work Ability" form and return the completed form to your supervisor immediately after
your appointment.

+ Sign the Medical Release.
« Return all forms and medical documentation to your supervisor immediately.
Step Three:

If it is recommended by the treating physician, and the diocesan location is able to
accommodate the injured employee, the supervisor and injured employee should discuss light duty
work for a mutually agreed upon temporary period of time.

Step Four:

Forward all information related to the incident to Hunter Consulting Company, via fax at 1-513-
372-8748, e-mail to Angela M. Behrend at abehrend@hunterconsulting.com or maii to 6600 Clough
Pike, 2™ Floor, Cincinnati, OH 45244,




WORKERS' COMPENSATION

If you have a work-related injury,
illness, or condition please follow
these steps:

1. Apply appropriate first aid and
seek immediate medical attention,
as needed. The Diocese of
Columbus is a Self-Insured Employer
(Policy 2000-3224).

2. Notify your supervisor as
soon as possible.

3. Required reports and forms need
to be submitted to the Office of
Human Resources for processing.
You can request a packet from
hrquestions@columbuscatholic.org

or go to the website by
scanning the below code:
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All bills and physician reports
must be forwarded to:

Hunter Consulting
6600 Clough Pike
Cincinnati, OH 45244

Any questions you have may be
directed to the diocesan Office of
Human Resources at 614-228-0024
or
hrquestions@columbuscatholic.org.





