
NOTICE OF SEPARATION 

EMPLOYEE NAME: 

TITLE:  

LOCATION: 

EFFECTIVE DATE OF SEPARATION: 

EFFECTIVE LAST PAY DATE:  

REASON FOR SEPARATION: Separation 

 Retirement 

 Resignation 

ADDITIONAL DETAILS: 

DATE: 

DATE: 

EMPLOYEE: 

SUPERVISOR:  

Last updated 18 Aug 2025
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